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Go to www.blogger.com and register 

�����������	� � Create a title for 
each post; 
otherwise it will 
use the first several 
lines 

� �

� �

Start Typing 
in your blog 
entry in the 
box provided 

Choose 
Compose – lets you write in 
Microsoft Word-like atmosphere 

 

Html - Lets you edit the html 
code 

Format 
Inside compose, 
It looks 
similar to a 
word 
processing 
program 

Italic 

Bold Alignment Bullets 

Numbering 

Insert 
Link 

Text 
Color 

Buttons 

Block 
Quote 

Check 
Spelling 

Insert 
Picture 

Remove formatting 
from selection Style of 

Writing 

Sizing 

If not finished or not ready, 
Save as Draft 

When finished, Publish 
the post 

After Posting you can always edit or delete them 
����
������	� �

To start a new post click the button and begin 

������
������
� �

To create a link 
to another 
website, when 
creating a post 

Select a 
word (s) 

� � � �

Highlight 
Word (s) 

� � � � Type web address in 

The Word(s) is 
now a link 

Click Insert 
Link Button 
 

��	��
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To post a photo with 
your text is simple. 
Click the Add Image 
button when ready 

� �

� � � �

Click on the browse button to find the 
picture stored on your computer or 
paste a web address in the URL box if 
stored on the web 

� �

Choose 
your layout 

Choose 
the size 

Hit upload to post the 
picture 

Insert 
Video 
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Settings 
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�	�������� �

���������������� �

Make changes 
using HTML 

Not for 
beginners 

Change 
individual 

colors of every 
part of your 

blog 

Choose from a list of 
looks 

Change 
who can 
view or add 
to blog 

Change 
things 

like name 
or blurb Change address of 

blog or notification 

Change time and 
date formats 

Change the look of 
comments 

Change the storing 
of past blogs 

Change the RSS 
settings 

Used for emailing 
your blog in 

��	��
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For more posting options 
click the post options button 

Change 
settings for 
Commenters 
 

Set posted 
date and time 

Tag your post so it is easier to find them 

Separate tags with 
commas 

To see the list of used tags 
click Show All 

Design blog with 
page element choices 

Once your set check preview to see if everything 
is OK or clear edits to erase the changes and then 

finally save 
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An easier way of adding things 
like video, pictures and such to 
your blog then knowing HTML 

Choose from 
the list to add 
all sorts of 
extras and then 
drag them 
around the page 
till you’re 
satisfied 

Choose what 
to change 

Choose your 
colors 

Things to remember to change 


