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Customizing your Computer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To start customizing, 
click the Start button and 

then Control Panels 
 

Change 
your 

homepage 

Raise Volume Disable all sound 

Double click 

for more 

options 

Creating Folders 

A Folder helps you 
stay organized. 

Right click in any 
blank space on the 
screen and point to 

new and choose 
folder 

Once a folder is created, it is named 
New Folder 

To rename a folder 
Right click on the folder and choose 

rename 
Type in the new name 

E.T. Pictures 

When finished you can leave it 
where it is or drag it into another file 

like My Documents 

Once you find an image 

• Point to a picture 

• Right click, a menu will appear 

• Choose save picture as… 

• Choose a destination to save it to a 
folder like My Documents 

Images 

Open Internet Options, put in new web address 

Internet Options 

Adjust 
sound 

setting to 
configure 
anything 

audio 

 

Sound 

Energy Options 

Choose a 
setting that 

fits your type 
of energy 

use 

 You can create your own settings. Also 
don’t forget to check the other options 
like password protection and others 

 

Change 
settings 
such as 
double 

clicking 
speed and  

motion 
pointers 

 

Mouse 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Change the appearance of your desktop, such 
as background, screensaver, colors, font sizes, 

and screen resolution 

Display Options of Personalize Options 

Desktop Backgrounds 

Change the 
background 

to something 
better 

Use options 
to make the 

image fit 
better 

Use Browse to find and use your own images 
as backgrounds 

Display Settings 

Move the slider 
bar for resolution  

To change the 
size of how 

things appear on 
your screen bar 

Change the amount of colors shown 

Change what appears 
on your screen when 
you leave it alone for a 
while 

Screensaver 
Change the type of screensaver 

Change the amount of 
minutes till the screensaver 
turns on 

To add a layer of security check the box so 
that anyone trying to get into the computer 

will have to use a password  

Try out the 
screensaver to 
see if you like 
it. Remember 
not to move 
the mouse 

while you are 
watching it 

All the options for each screensaver 

Window Color and Appearance 

Fine tune the color and style 
of your windows 

Change the color 
of windows  

Get the exact shade that 
appeals to you  

Find your own favorite 
color  

Allows you to 
see partially 
through the 

window. Some 
people prefer 

not to have 
this on 


